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Before the meeting ensure you have breakout rooms ticked in advance




Host Name:

Participant ID:
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l Meeting Topic:

Invitation URL:

Joshua Jones' Personal Meeting Room
Joshua Jones.

hitps://success.zoom.us/my/jjones
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You need to be the host or co-host of the meeting to see the Breakout Rooms function

in the black tool bar (right hand end) at the bottom of the screen.

It makes it easier to have a host to facilitate and a co-host to manage the tech side eg

breakout rooms.



| Stop Share Chat

Breakout Rooms

Invite

lecord on this Computer

Record to the Cloud
Disable Attendee Annotation

Audio Options...
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Next step is to click breakout rooms to set up




@¢ Zoom Video Breakout Rooms

Assign 6 participants into [Z] Rooms:

© Automatically () Manually

3 participants per room

Create Breakout Rooms
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2 options — automatically — just change the number of rooms to suit how many people
you would like in each room and then click — or manually (which | have have done here
because we want a working group member in each breakout room)
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~ Breakout Room 1 7/ Rename
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Art Gilbreath

Calen Lassiter
Heather Goold Assign
| Liz Lally

Marco Innocenti
__ Nitasha Walia
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Follow the instructions to assign participants to rooms
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~ Breakout Room 1

Art Gilbreath
Heather Goold

Marco Innocenti

v Breakout Room 2

Calen Lassiter
Liz Lally
Nitasha Walia
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Then start rooms — the host can see who has joined, broadcast a message, reassign
participants, close rooms (gives 60 second warning)




